
Compulsory Arbitration 
 
Local Rule 1301  Scope. 
 
 (1) The following civil actions shall first be submitted to and heard by a Board of 

Arbitrators: 

  (a) Civil actions, proceedings and appeals or issues therein where the demand 
is for $25,000 or less (exclusive of interest and costs); 

  (b) Replevin without bond and replevin with bond once bond has been set by 
the Court; 

  (c) Appeals from final judgments of Magisterial District Judges; and 

  (d) Matters transferred to Compulsory Arbitration by the Court even though 
the original demand may have exceeded $25,000. 

 (2) The following civil actions are not subject to Compulsory Arbitration as set forth, 
above: 

  (a) Actions seeking only an accounting; 

Note:  In an action seeking both money damages and an accounting, a Board of 
Arbitrators may award money damages but may not order an accounting. 

  (b) Actions seeking only equitable relief; and 

Note:  In an action seeking both money damages and equitable relief, a Board of 
Arbitrators may award money damages but may not order equitable relief. 

  (c) Actions in which the Commonwealth is a party defendant or an employee 
of the Commonwealth is a party defendant under the provisions of 42 
Pa.C.S., Chapter 85B (relating to actions against Commonwealth parties). 

 (3) A Board of Arbitrators may not enter an award in favor of any party in excess of 
$25,000 (exclusive of interest and costs). 

Note:  While a Board of Arbitrators may hear a lawsuit in which any party claims an 
amount in excess of $25,000, the award of the Board of Arbitrators to any party may not 
exceed $25,000 (exclusive of interest and costs).  However, with the agreement of all 
parties, a Board of Arbitrators may award up to the amount agreed upon in excess of 
$25,000 if all parties also agree that the arbitration award is final and cannot be appealed 
to Court. 

 (4)  If a party files a counterclaim or a cross-claim seeking an award in excess of 
$25,000 (exclusive of interest and costs), any party may file a petition to transfer 



Civil Rules Local Rule 1301.1  Discovery in Compulsory Arbitration Proceedings (Except 
Small Claims). 

 

the entire case to the General Docket.  At the discretion of a judge, such a 
counterclaim or cross-claim may be severed and transferred to the General 
Docket. 

 
Editor’s Note:  Effective December 4, 2006. 
 
 
Local Rule 1301.1  Discovery in Compulsory Arbitration Proceedings (Except Small 

Claims). 
 
 (1) For any personal injury claim filed in Compulsory Arbitration , the plaintiff may 

serve arbitration discovery requests (see FORM 1301.1A)(see subsection (8)(a) 
below) either together with the copy of the Complaint served on the defendant or 
thereafter. 

 (2) The defendant shall furnish the information sought in the discovery requests 
within thirty (30) days of receipt of the discovery requests. 

 (3) For any personal injury claim filed in Compulsory Arbitration, any defendant may 
serve arbitration discovery requests (see FORM 1301.1B) (see subsection (8)(b) 
below) either together with a copy of the Answer served on the plaintiff or 
thereafter. 

 (4) The plaintiff shall furnish the information sought in the discovery requests within 
thirty (30) days of receipt of the discovery requests. 

 (5) (a) A party may not seek additional discovery through interrogatories or 
requests for production of documents until that party has sought discovery 
through the arbitration discovery requests described herein. 

  (b) A party may not include any additional interrogatories or requests for 
production of documents in the arbitration discovery requests provided for 
in this local rule. 

 (6) This local rule applies to additional defendants. 

 (7) The local rule does not apply to claims that do not exceed the sum of $3,000.00 
(exclusive of interest and costs) wherein the parties' right to discovery for Small 
Claims shall be governed by Local Rule 1320. 

 Note:  While this local rule does not bar additional discovery in arbitration proceedings, 
it is anticipated that depositions, additional interrogatories or additional requests for the 
production of documents will be unreasonably burdensome in most arbitration 
proceedings involving personal injury claims. 
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Civil Rules Local Rule 1301.1  Discovery in Compulsory Arbitration Proceedings (Except 
Small Claims). 

 

 Note:  This local rule does not affect the right to discovery provided by Pa.R.C.P. 4001-
4020 for Compulsory Arbitration cases which are appealed pursuant to Pa.R.C.P. 1308-
1311. 

 (8) (a) 
 FORM 1301.1A  Plaintiff’s Arbitration Discovery Requests for 

Personal Injury Claims 
 

IN THE COURT OF COMMON PLEAS OF ALLEGHENY COUNTY, PENNSYLVANIA 
CIVIL DIVISION 

 
 , )  AR ____________________ 
  Plaintiff ) 
   ) 
 vs.  ) 
   ) 
 , ) 
  Defendant ) 

PLAINTIFF'S ARBITRATION DISCOVERY 
REQUESTS FOR PERSONAL INJURY CLAIMS 

  
 These discovery requests are directed to   
 
 . 
 
 Within thirty (30) days of service of these discovery requests, you shall provide the 
information sought in these discovery requests to every other party to this lawsuit. 

 

IDENTITY OF DEFENDANT(s) 

 1. Set forth you full name and address. ____________________________________ 

_____________________________________________________________________________ 

INSURANCE 

 2. (a) Is there any insurance agreement that may provide coverage to you for this 
incident?   

Yes__________ No__________ 

  (b) If so, list the name of each company and the amount of protection that 
may be available. 
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Civil Rules Local Rule 1301.1  Discovery in Compulsory Arbitration Proceedings (Except 
Small Claims). 

 

  

 

  

 

  

WITNESSES 

 3. List the names, present addresses, and telephone numbers (if known) of any 
persons who witnessed the incident (including related events before and after the incident) and 
any relationship between the witness and you. 

  

 

  

 
  

 

STATEMENTS AND OTHER WRITINGS 

 4. (a) Do you have any written or oral statements from any witness, including 
any plaintiff?   

Yes__________ No__________ 

(b) If you answered yes, attached any written statements signed, adopted or 
approved by any witness, attach a written summary of any other statements (including oral 
statements), and identify any witness from whom you obtained a stenographic, mechanical, 
electrical or other recording that has not been transcribed.  (This request does not cover a 
statement by a party to that party's attorney.) 

I have__________ have not__________ fully complied with request 4(b). 

 (c) Do you have any photographs, maps, drawings, diagrams, etc. that you 
may seek to introduce at trial or that may otherwise pertain to this lawsuit?   

Yes__________ No__________ 

(d) If you answered yes, attach each of these writings. 

I have__________ have not__________ fully complied with request 4(c). 
 

MEDICAL DOCUMENTS 

 5. (a) Do you have any medical documents relating to the plaintiff? 

 Yes__________ No__________ 
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Civil Rules Local Rule 1301.1  Discovery in Compulsory Arbitration Proceedings (Except 
Small Claims). 

 

 (b) If you answered yes, attach each of these documents. 

I have__________ have not__________ fully complied with request 4(b). 
 

CRIMINAL CHARGES 

 6. (a) Were any felony or misdemeanor criminal charges filed against you or any 
of your agents as a result of the incident that is the subject of this lawsuit? 

 Yes_________ No__________ 

 (b) If you answered yes, list each felony or misdemeanor charge that is 
pending and each felony or misdemeanor conviction. 

______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 

 
Defendant verifies that the statements made herein are true and correct.  Defendant 

understands that false statements herein are made subject to the penalties of 18 Pa. C. S. § 4904 
relating to unsworn falsifications to authorities. 

 

Date:_______________________ __________________________________________ 
 Defendant 

  (b)  
FORM 1301.1B  Defendant’s Arbitration Discovery Requests for   

Personal Injury Claims 
 

IN THE COURT OF COMMON PLEAS OF ALLEGHENY COUNTY, PENNSYLVANIA 
CIVIL DIVISION 

 

 , )  AR ____________________ 
  Plaintiff ) 
   ) 
 vs.  ) 
   ) 
 , ) 
  Defendant ) 

DEFENDANT'S ARBITRATION DISCOVERY 
REQUESTS FOR PERSONAL INJURY CLAIMS 

 These discovery requests are directed to   
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Civil Rules Local Rule 1301.1  Discovery in Compulsory Arbitration Proceedings (Except 
Small Claims). 

 

 . 

 Within thirty (30) days of service of these discovery requests, you shall provide the 
information sought in these discovery requests to every other party to this lawsuit. 
 

IDENTITY OF PLAINTIFF(s) 

 1. Set forth you full name and address, age, employer and type of employment. 

______________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

WITNESSES 

 2. List the names, present addresses, and telephone numbers (if known) of any 
persons who witnessed the incident (including related events before and after the incident) and 
any relationship between the witness and you. 

  
 
  
 

STATEMENTS AND OTHER WRITINGS 
 

 3. (a) Do you have any written or oral statements from any witnesses, including 
any defendant?   

  Yes__________ No__________ 

 (b) If you answered yes, attach any written statements signed, adopted or 
approved by any witness, attach a written summary of any other statements (including oral 
statements), and identify any witness from whom you obtained a stenographic, mechanical, 
electrical or other recording that has not been transcribed.  (This request does not cover a 
statement by a party to that party's attorney.) 

 I have__________ have not__________ fully complied with request 3(b). 

 (c) Do you have any photographs, maps, drawings, diagrams, etc. that you 
may seek to introduce at trial?  

 Yes__________ No__________ 

 (d) If you answered yes, attach each of these documents. 

I have__________ have not__________ fully complied with request 3(c). 
 

MEDICAL INFORMATION CONCERNING PERSONAL INJURY CLAIM 
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Civil Rules Local Rule 1301.1  Discovery in Compulsory Arbitration Proceedings (Except 
Small Claims). 

 

 4. (a) Have you received inpatient or outpatient treatment from any hospital for 
any injuries or other medical conditions for which you seek damages in this lawsuit? 

 Yes__________ No__________ 

(b) If you answered yes, list the name of the hospitals, the names and 
addresses of the attending physicians, and the dates of the hospitalizations. 

______________________________________________________________________________ 

 
______________________________________________________________________________ 

 (c) Have you received any chiropractic treatment for any injuries or other 
medical conditions for which you seek damages in this lawsuit?   

 Yes__________ No__________ 

 (d) If you answered yes, list the names and addresses of each chiropractor and 
the dates of treatment. 
  
 

  

 (e) Have you received any other medical treatment for any injuries or other 
medical conditions for which you seek damages in this lawsuit?  

 Yes__________ No__________ 

 (f) If you answered yes, list the name and address of each physician or other 
treatment provider and the dates of the treatment.   
 
____________________________________________________________________________ 
 

  

 (g) Attach complete hospital and office records covering the injuries or other 
medical conditions for which you seek damages for each hospital, chiropractor, and other 
medical provider identified in 4(b), 4(d), and 4(f) or authorizations for these records. 

I have__________ have not__________ fully complied with request 4(g). 

 
OTHER MEDICAL INFORMATION 

  
 5. (a) List the name and address of your family physician for the period from 
five years prior to the incident to the present date. _____________________________________ 
 
 ________________________________________________________________________________ 
 
_________________________________________________________________________________ 
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Civil Rules Local Rule 1301.1  Discovery in Compulsory Arbitration Proceedings (Except 
Small Claims). 

 

 
_________________________________________________________________________________ 

  

 (b) Have you received inpatient or outpatient treatment for injuries or physical 
problems that are not part of your claim in this lawsuit from any hospital within the period from 
five years prior to the incident to the present date?   

 Yes__________ No__________ 

 (c) If you answered yes, attach a separate sheet which lists the name of the 
hospital, the date of each treatment, the reason for the treatment, and the length of the 
hospitalization. 

 (d) Have you received chiropractic treatment for injuries or physical problems 
that are not part of you claim in this lawsuit within the period from five years prior to the 
incident to the present date?   

 Yes__________ No__________ 

 (e) If you answered yes, attach a separate sheet which lists the dates of the 
treatment, the reasons for the treatment, and the chiropractor's name and address. 

 (f) Within the period of from five years prior to the incident to the present 
date, have you received any other medical treatment for injuries that are not part of your 
claim in this lawsuit?   
 Yes__________ No__________ 

 (g) If you answered yes, attach a separate sheet which lists the dates of the 
treatment, the reasons for the treatment, and the name and address of the treatment provider. 

I have__________ have not__________ fully complied with request 5(b), 5(c), 
and 5(f). 

 
WORK LOSS 

 6. (a) Have you sustained any injuries which resulted in work loss within the 
period from five (5) years prior to the incident to the present date? 

  Yes__________ No__________ 

 (b) If you answered yes, for each injury list the date of the injury, the nature 
of the injury, and the dates of the lost work. 

 7. If a claim is being made for lost income, state the name and address of your 
employer at the time of the incident, the name and address of your immediate supervisor at the 
time of the incident, your rate of pay, the dates of work loss due to the injuries from this accident 
and the total amount of your work loss claim. 

 REQUESTS 8 AND 9 APPLY ONLY TO PERSONAL INJURY CLAIMS ARISING 
OUT OF A MOTOR VEHICLE ACCIDENT. 
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 8. (a) If you are raising a claim for medical benefits or lost income, have you 
received or are you eligible to receive benefits from Workmen's Compensation or any program, 
group contract, or other arrangement for payment of benefits as defined by 75 P.S. § 1719(b)? 

  (b) If you answered yes, set forth the type and amount of these benefits. 
 

INSURANCE INFORMATION 

 9. (a) Are you subject to the "Limited Tort Option" or "Full Tort Option" as 
defined in 75 P.S. § 1705(a) and (b)? 

  Limited Tort Option (no claim made for non-monetary damages) 

  Limited Tort Option (claim is made for non-monetary damages because the 
injuries fall within the definition of serious injury or because one of the 
exceptions set forth in 75 P.S. § 1705(d)(I)-(3) applies) 

  Full Tort Option 
 
 (b) (Applicable only if you checked "Full Tort Option.")  Describe each 

vehicle (make, model, and year) in your household. 

 (c) (Applicable only if you checked "Full Tort Option".)  Attach a copy of the 
Declaration Sheet for the automobile insurance policy covering each automobile in your 
household. 

 I have__________ have not__________ fully complied with request 9(c). 

Plaintiff verifies that the statements made herein are true and correct.  Plaintiff 
understands that false statements herein are made subject to the penalties of Pa. C. S. § 4904 
relating to unsworn falsifications to authorities. 

 
Date:_______________________ ___________________________________________ 
     Plaintiff 
 
Editor’s Note:  Effective December 4, 2006. 
 
 
Local Rule 1302  List of Arbitrators.  Appointments to Board.  Oath. 
 
 (1) Subject to approval by the Special Motions Judge or the Calendar Control Judge 

of the Civil Division of the Court, lawyers who are actively engaged in the 
practice of law in Allegheny County shall be appointed to serve as arbitrators. 

 (2) Only lawyers who are "active" on the rolls of The Disciplinary Board of the 
Supreme Court of Pennsylvania are to be treated as lawyers "actively engaged in 
the practice of law" for purposes of subsection (1). 
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Civil Rules Local Rule 1303  Arbitration Hearing.  Notice. 

 

 (3) An Arbitration Clerk shall appoint to each Board of Arbitrators three (3) lawyers 
summoned from the list of approved lawyers, according to the directions of the 
Special Motions Judge of the Civil Division. 

 
Editor’s Note:  Effective December 4, 2006. 
 
 
Local Rule 1303  Arbitration Hearing.  Notice. 
 
 (1) The Prothonotary shall affix the date, time and place of hearing before a Board of 

Arbitrators by placing said information on the Complaint which is filed and on the 
copies of the Complaint which are to be served upon all other parties. 

 (2) Every Complaint (except for Small Claims - see Local Rule 1320(2)) filed in 
Compulsory Arbitration , whether filed by a plaintiff against a defendant or by a 
defendant against an additional defendant, shall contain a Notice of Hearing Date, 
Notice to Defend and Notice of Duty to Appear at Arbitration Hearing ( FORM 
1303) (see subsection (4) below).  The Notice of Hearing Date and Notice of Duty 
to Appear shall immediately follow the Notice (to Defend) which is required by 
Pa.R.C.P. 1018.1(b). 

 (3) Immediately before the time set for hearing, an Arbitration Clerk shall assign 
cases to each Board of Arbitrators and shall designate the room in which the cases 
are to be heard.  An Arbitration Clerk shall designate the order in which cases 
shall be heard from those listed in the published daily Arbitration List, in addition 
to cases listed specially by a Judge. 

 (4)  
FORM 1303  Notice of Hearing Date, Notice to Defend and Notice of Duty to 

Appear at Arbitration Hearing 
 

IN THE COURT OF COMMON PLEAS OF ALLEGHENY COUNTY, PENNSYLVANIA 
CIVIL DIVISION 

__________________________________________  ARBITRATION DOCKET 

__________________________________________  NO. _____________________________________ 
Plaintiff, 

 vs.   HEARING DATE _________________________ 
 
__________________________________________ 
 
__________________________________________ 
 Defendant. 
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Civil Rules  
 

NOTICE TO DEFEND 

YOU HAVE BEEN SUED IN COURT.  If you wish to defend against the claims set forth in the following 
pages, you must take action within TWENTY (20) days after this complaint and notice are served, by entering a 
written appearance personally or by attorney and filing in writing with the court your defenses or objections to the 
clams set forth against you.  You are warned that if you fail to do so the case may proceed without you and a 
judgment may be entered against you by the court without further notice for any money claimed in the complaint or 
for any other claim or relief requested by the plaintiff.  You may lost money or property or other rights important to 
you.   

YOU SHOULD TAKE THIS PAPER TO YOUR LAWYER AT ONCE.  IF YOU DO NOT HAVE A 
LAWYER OR CANNOT AFFORD ONE, GO TO OR TELEPHONE THE OFFICE SET FORTH BELOW.  THIS 
OFFICE CAN PROVIDE YOU WITH INFORMATION ABOUT HIRING A LAWYER. 

 IF YOU CANNOT AFFORD TO HIRE A LAWYER, THIS OFFICE MAY BE ABLE TO PROVIDE 
YOU WITH INFORMATION ABOUT AGENCIES THAT MAY OFFER LEGAL SERVICES TO ELIGIBLE 
PERSONS AT A REDUCED FEE OR NO FEE. 

 
LAWYER REFERRAL SERVICE, The Allegheny County Bar Association 

 11th Floor Koppers Building, 436 Seventh Avenue 
Pittsburgh, Pennsylvania 15219 

Telephone:  (412) 261-5555 

HEARING NOTICE 

 YOU HAVE BEEN SUED IN COURT.  The above Notice to Defend explains what you must do to 
dispute the claims made against you.  If you file the written response referred to in the Notice to Defend, a hearing 
before a board of arbitrators will take place in Room 523 of the Allegheny County Courthouse, 436 Grant Street, 
Pittsburgh, Pennsylvania, on      , _____ at 9:00 A.M.  IF YOU FAIL TO 
FILE THE RESPONSE DESCRIBED IN THE NOTICE TO DEFEND, A JUDGMENT FOR THE 
AMOUNT CLAIMED IN THE COMPLAINT MAY BE ENTERED AGAINST YOU BEFORE THE 
HEARING. 

DUTY TO APPEAR AT ARBITRATION HEARING 

 If one or more of the parties is not present at the hearing, THE MATTER MAY BE HEARD AT THE 
SAME TIME AND DATE BEFORE A JUDGE OF THE COURT WITHOUT THE ABSENT PARTY OR 
PARTIES.  THERE IS NO RIGHT TO A TRIAL DE NOVO ON APPEAL FROM A DECISION ENTERED BY 
A JUDGE. 

NOTICE: You must respond to this complaint within twenty (20) days or a judgment 
for the amount claimed may be entered against you before the hearing.   

 
If one or more of the parties is not present at the hearing, the matter may be 
heard immediately before a judge without the absent party or parties.  There 
is no right to a trial de novo on appeal from a decision entered by a judge. 

 
Editor’s Note:  Effective December 4, 2006. 
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Civil Rules  
 

 
Local Rule 1303(a)(2)  Failure to Appear for Hearing. 
 

(1) If a party fails to appear for a scheduled arbitration hearing, the matter may, if all 
present parties agree, be transferred immediately to a Judge of the Court of 
Common Pleas for an ex parte hearing on the merits and entry of a non-jury 
verdict, from which there shall be no right to a trial de novo on appeal. 

Note:  This local rule results in the loss of the right to a trial de novo on appeal, as 
described in the local rule.  A dismissal or judgment which results from this local rule 
will be treated as any other final judgment in a civil action, subject to Pa.R.C.P. 227.1. 

(2) A non-jury verdict entered at a hearing held pursuant to Local Rule 1303(a)(2)(1) 
shall not exceed $25,000 (exclusive of interest and costs) to any party. 

 
Editor’s Note:  Effective December 4, 2006. 
 
 
Local Rule 1306  Award.  Delay Damages. 
 
Any party seeking damages under Pa.R.C.P. 238 (relating to award of damages for delay in an 
action for bodily injury, death or property damage) shall submit a photocopy of any written offer 
of settlement made by a party against whom damages are demanded or set forth in writing the 
fact that no written offer has been made and shall seal the photocopy of the written offer or the 
written statement that no offer has been made in an envelope bearing the caption and number of 
the case being arbitrated and shall deliver the same to the arbitrators and opposing counsel at the 
conclusion of the hearing.  The arbitrators shall not open said envelope until they have reached 
their basic award.  The envelope and the writing contained therein shall be filed with the papers 
in the case. 
 
Editor’s Note:  Effective December 4, 2006. 
 
 
Local Rule 1308  Appeal.  Arbitrators' Compensation.  Notice. 
 
 (1) In addition to satisfying the requirements of Pa.R.C.P. 1308(a), a party appealing 

an award shall also pay to the Prothonotary any fee required for filing the appeal. 

(2) A member of a Board of Arbitration who has signed an award or filed a minority 
report in each of the cases heard before that Board shall receive compensation of 
$150 per diem after the filing of that member's reports/awards.  In cases requiring 
hearings of unusual duration or involving questions of unusual complexity, the 
Special Motions Judge of the Civil Division, on petition of the members of the 
Board and for cause shown, may allow additional compensation. 
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Civil Rules Local Rule 1320  Small Claims Procedure. 
 

Editor’s Note:  Effective December 4, 2006. 
 
 
Local Rule 1320  Small Claims Procedure.  
 
The following procedure shall govern Small Claims, which include appeals from Magisterial 
District Judges where the damages claimed do not exceed the sum of $3,000 (exclusive of 
interest and costs), and civil actions where the damages claimed do not exceed the sum of $3,000 
(exclusive of interest and costs).   

 (1) The Complaint may be simplified to contain only the names and addresses of the 
parties, a statement indicating concisely the nature and amount of the claim, the 
signature of the plaintiff or the plaintiff's attorney (Pa.R.C.P. 1023), an 
endorsement (Pa.R.C.P. 1025), a Notice of Hearing Date and three copies of a 
Notice of Intention to Appear as set forth in subparagraph (3) hereof. 

 (2) Every Complaint filed in Compulsory Arbitration as a Small Claim, whether filed 
by a plaintiff against a defendant or by a defendant against an additional 
defendant, shall contain a Notice of Hearing Date, Notice to Defend, and Notice 
of Duty to Appear at Arbitration Hearing ( FORM 1320A) (see subsection (9)(a) 
below).  The Notice of Hearing Date and Notice of Duty to Appear shall 
immediately follow the Notice (to Defend) which is required by Pa.R.C.P. 
1018.1(b). 

 (3) The filed Notice of Intention to Appear shall be a sufficient answer to the 
Complaint (FORM 1320B) (see subsection (9)(b) below). 

 (4) A counterclaim which qualifies as a "Small Claim" as defined herein may be set 
forth in either the filed Notice of Intention to Appear or a separate pleading, by a 
statement indicating concisely the nature and amount of same.  The counterclaim 
filed as a separate pleading shall be in substantially the same form as the 
Complaint, without the Notice of Hearing or Notice of Intention to Appear. 

 (5) No reply to a counterclaim shall be required.  If one is filed, it may be limited to a 
general denial. 

 (6) The provisions of Local Rules 212.1, 212.2 and 212.3 shall not apply to actions 
involving only Small Claims as defined herein. 

 (7) Except as otherwise provided by order of the Special Motions Judge upon good 
cause shown, in Small Claims proceedings, there shall be no discovery by 
deposition upon oral examination or upon written interrogatories under 
Pa.R.C.P. 4005 and 4007 or requests for admissions under Pa.R.C.P. 4014. 

 (8) The Prothonotary, on praecipe of the plaintiff accompanied by a certificate as 
required by Pa.R.C.P. 237.1(a)(2), shall enter judgment against the defendant for 
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Civil Rules Local Rule 1320  Small Claims Procedure. 
 

failure to file either a responsive pleading or a copy of the Notice of Intention to 
Appear within twenty (20) days from service thereof, with damages to be assessed 
in the manner provided by the rules. 

 (9) (a)  
FORM 1320A  Notice of Hearing Date, Notice to Defend and Notice of 

Duty to Appear at Arbitration Hearing 
 

IN THE COURT OF COMMON PLEASE OF ALLEGHENY COUNTY, PENNSYLVANIA 
CIVIL DIVISION 

 
______________________________________  ARBITRATION DOCKET 
 
______________________________________  No. ____________________________________ 
 Plaintiff, 
 vs.    HEARING DATE ________________________ 
 
________________________________ 
 
_______________________________________   
 Defendant. 

 
NOTICE TO DEFEND 

 
 YOU HAVE BEEN SUED IN COURT.  If you wish to defend against the claims set forth in the attached 
copy of the suit papers, YOU MUST complete and detach two of the copies of the attached "Notice of Intention To 
Appear."  One completed copy of the "Notice of Intention to Appear" must be filed or mailed to the Prothonotary's 
Office, First Floor, City-County Building, 414 Grant Street, Pittsburgh, PA  15219 and the other completed copy 
must be mailed to: 
____________________________________________________________________________________________ 
 
____________________________________________________________________________________________
_within TWENTY (20) days from the date these papers were mailed.  You are warned that if you fail to do so the 
case may proceed without you and a judgment may be entered against you by the court without further notice for 
any money claimed in the complaint or for any other claim or relief requested by the plaintiff.  You may lost money 
or property or other rights important to you.   

YOU SHOULD TAKE THIS PAPER TO YOUR LAWYER AT ONCE.  IF YOU DO NOT HAVE A 
LAWYER GO TO OR TELEPHONE THE OFFICE SET FORTH BELOW.  THIS OFFICE CAN PROVIDE YOU 
WITH INFORMATION ABOUT HIRING A LAWYER. 

 
IF YOU CANNOT AFFORD TO HIRE A LAWYER, THIS OFFICE MAY BE ABLE TO PROVIDE 

YOU WITH INFORMATION ABOUT AGENCIES THAT MAY OFFER LEGAL SERVICES TO ELIGIBLE 
PERSONS AT A REDUCED FEE OR NO FEE. 

 
LAWYER REFERRAL SERVICE, The Allegheny County Bar Association 

 11th Floor Koppers Building, 436 Seventh Avenue 
Pittsburgh, Pennsylvania 15219 

Telephone:  (412) 261-5555 
 

HEARING NOTICE 
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Civil Rules Local Rule 1320  Small Claims Procedure. 
 

 YOU HAVE BEEN SUED IN COURT.  The above Notice to Defend explains what you must do to 
dispute the claims made against you.  If you file the written response referred to in the Notice to Defend, a hearing 
before a board of arbitrators will take place in Room 523 of the Allegheny County Courthouse, 436 Grant Street, 
Pittsburgh, Pennsylvania, on      , _____ [Insert date and year] at 9:00 A.M.  
IF YOU FAIL TO FILE THE RESPONSE DESCRIBED IN THE NOTICE TO DEFEND, A JUDGMENT FOR 
THE AMOUNT CLAIMED IN THE COMPLAINT MAY BE ENTERED AGAINST YOU BEFORE THE 
HEARING. 

 
DUTY TO APPEAR AT ARBITRATION HEARING 

 
 If one or more of the parties is not present at the hearing, THE MATTER MAY BE HEARD AT THE 
SAME TIME AND DATE BEFORE A JUDGE OF THE COURT WITHOUT THE ABSENT PARTY OR 
PARTIES.  THERE IS NO RIGHT TO A TRIAL DE NOVO ON APPEAL FROM A DECISION ENTERED BY 
A JUDGE. 
 
NOTICE: You must respond to this complaint within twenty (20) days or a judgment 

for the amount claimed may be entered against you before the hearing.   
 
If one or more of the parties is not present at the hearing, the matter may be 
heard immediately before a judge without the absent party or parties.  There 
is no right to a trial de novo on appeal from a decision entered by a judge. 

 
  (b)  

FORM 1320B  Notice of Intention to Appear 
 

NOTICE OF INTENTION TO APPEAR 

(Three copies required) 

To the Plaintiff or the Case Caption   
Plaintiff's Attorney Hearing Date   

I intend to appear at the hearing scheduled for the above date and defend against the claim made 
against me. 

I do not owe this claim for the following reasons: 

  

  

  

I certify that I have mailed a copy of this Notice to the Plaintiff or the Plaintiff's attorney. 

Date:  ___________________________ Sign here:   
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Civil Rules Local Rule 1331  Consumer Credit Transaction. 
 

Address:    

  
 
Editor’s Note:  Effective December 4, 2006. 
 
 
Local Rule 1331  Consumer Credit Transaction. 
 
The agency to be named in any notice required by Pa.R.C.P. 1328(b) and 1329(3)(2) shall be: 
 

Lawyer Referral Service 
Allegheny County Bar Association 

11th Floor Koppers Building 
436 Seventh Avenue 
Pittsburgh, PA 15219 

Telephone: (412) 261-5555 
 
Editor’s Note:  Effective December 4, 2006. 
 
 
 

 16


	NOTICE TO DEFEND
	HEARING NOTICE

