LOCAL RULES OF CONDUCT, OFFICE STANDARDS
AND CIVIL PROCEDURE FOR MAGISTERIAL DISTRICT JUDGES

Local Magisterial District Judge Rule 409 Writ of Execution. Money Judgment Entered
by District Justice.

The agency to be named in the Notice Accompanying Order of Execution of judgments for the
payment of money rendered by a Magisterial District Judge pursuant to Pa.R.C.P.M.D.J. 409(6)
shall be:

Lawyer Referral Service
Allegheny County Bar Association
11™ Floor Koppers Building
436 Seventh Avenue
Pittsburgh, PA 15219
Telephone: (412) 261-5555

Editor’s Note: Effective December 4, 2006.

Local Magisterial District Judge Rule 420 Statement of Objection (“Goods Claim”).

(1) At the same time a Statement of Objection is filed which will be heard by a Board
of Arbitrators, and using envelopes provided by the Prothonotary with the
Prothonotary’s return address, every claimant filing a Statement of Objection
shall address an envelope to every party at his or her address as listed on the
complaint form filed in the office of the Magisterial District Judge or as otherwise
appears in the records of that office, or the attorney of record, if any; or an
address as listed in the Prothonotary’s records.

(2) The Prothonotary shall select an arbitration hearing date within three to four
weeks and inform the claimant of that date by stamping it on a copy of the
Statement of Objection.

3) Using the envelopes addressed by the claimant filing the Statement of Objection
under subsection (1) of this local rule, the Prothonotary shall mail by first-class
mail to every party a copy of the Statement of Objection which has been stamped
with the date, time and place of the arbitration hearings.

4) Such first-class mailings under subsection (3) of this local rule, when indicated on
the record by the Prothonotary, shall operate as service and proof of service. Any
returned mail shall be noted on the Court’s docket.

Editor’s Note: Effective December 4, 2006.
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Local Magisterial District Judge Rule 1005 Service of Notice of Appeal and Other Papers.

(1

2

©)

At the same time an appeal is filed and using envelopes provided by the
Prothonotary with the Prothonotary's return address, every appellant from a
judgment entered by a Magisterial District Judge:

(a)

(b)

(©)

shall address an envelope to every other party at that party's address as
listed on the complaint form filed in the office of the Magisterial District
Judge or as otherwise appears in the records of that office, or the attorney
of record, if any;

shall address an envelope to the Magisterial District Judge in whose office
the judgment was rendered; and

shall, if the appellant was a defendant in the action before the Magisterial
District Judge, (1) self-address an envelope, to the address used by the
appellant for the appeal, and (ii) in addition to the envelopes required by
subsection (1)(a) of this local rule, address another envelope to every other
defendant, if any, at that defendant's address as it appears in the records of
the Magisterial District Judge, or that defendant's attorney of record, if
any.

Using the envelopes addressed by the appellant under subsection (1)(a) of this
local rule, the Prothonotary shall mail by first-class mail:

(a)

(b)

(©)

to every party other than appellant, (i) a copy of the notice of appeal, and
(i1) if any other party was a plaintiff in the action before the Magisterial
District Judge, a copy of the rule pursuant to Pa.R.C.P.M.D.J. 1004B, or,
if any other party was a defendant in the action before the Magisterial
District Judge, a copy of the complaint, with such service and any return
being noted on the Court's docket;

to the Magisterial District Judge, a copy of the notice of appeal, with such
service and any return being noted on the Court's docket; and

if appellant was a defendant in the action before the Magisterial District
Judge, to appellant and any other defendant, a copy of any complaint filed
pursuant to a rule to file a complaint, with such service and any return
being noted on the Court's docket.

Pursuant to Pa.R.C.P.M.D.J. 1005C, such first-class mailings by the Prothonotary
pursuant to this Local Magisterial District Judge Rule shall operate as service and
proof of service as required by Pa.R.C.P.M.D.J. 1005A and 1005B.
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Editor’s Note: Effective December 4, 2006.

Local Magisterial District Judge Rule 1008 Appeal as Supersedeas.

In the event the Prothonotary terminates the supersedeas by virtue of the failure of the appellant
to make the payments into Court when and as required, the Prothonotary, upon praecipe of the
party on whose behalf the Magisterial District Judge entered the judgment for possession, shall
issue a Certificate of Termination of the Supersedeas which will evidence the termination of the
supersedeas when received by the Magisterial District Judge.

Editor’s Note: Effective December 4, 2006.

Local Magisterial District Judge Rule 10011 Writ of Certiorari.

(1) At the same time a praecipe for a writ of certiorari is filed and suing envelopes
provided by the Prothonotary with the Prothonotary’s return address, every party
filing a praecipe:

(a) shall address an envelope to every other party at his or her address as
listed on the complaint form filed in the office of the Magisterial District
Judge or as otherwise appears in the records of that office, or the attorney
of record, if any;

(b) shall address an envelope to the Magisterial District Judge in whose office
the judgment was rendered; and

() shall self-address an envelope.

(2) Using the envelopes addressed by the party filing the praecipe under subsection
(1) of this local rule, the Prothonotary shall mail by first class mail:

(a) to every party other than the party filing the praecipe, a copy of the write
of certiorari, and

(b) to the Magisterial District Judge to whom it is directed, a copy of the writ
of certiorari.

3) Such first-class mailings under subsection (2) of this local rule, when indicated on
the record by the Prothonotary, shall operate as service and proof of service as
required by Pa.R.C.P.M.D.J. 1011B and 1011C. Any returned mail shall be noted
on the Court’s docket.
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4) Upon receipt of the record, the Prothonotary shall notify the filing party, using the
self-addressed envelope, to file its specification of errors.

(5) The party filing the praecipe is responsible for scheduling an argument date with
the Arbitration Office, 536 Courthouse, 436 Grant Street, and notifying the other
parties of the argument date before the Special Motion’s Judge.

Editor’s Note: Effective December 4, 2006.



