
Service 
 
Local Rule 440  Certificate of Service. 
 
 (1) Copies of all legal papers other than original process that are required to be served 

on each party to the action pursuant to Pa.R.C.P. 440, shall include a Certificate 
of Service, which sets forth the date and manner of service. 

 (2) The Certificate of Service shall set forth the name of an attorney of record for 
each of the parties that is represented by counsel and the address at which service 
was made. 

 Note:  The mere statement "Service upon all counsel of record" is not acceptable. 

 (3) If any parties are not represented by counsel, the Certificate of Service shall 
identify the party as being unrepresented by using a "pro se" designation and shall 
set forth the address at which service was made. 

 (4) The address listed in the Certificate of Service may be an e-mail address or 
telephone number used for a facsimile transmission where service was made in 
this fashion provided that such service is authorized under the Pennsylvania Rules 
of Civil Procedure. 

 
Editor’s Note:  Effective December 4, 2006. 
 
 
 


