Standard Operating Procedures

for
CONTESTED
General Motions

PLEASE READ ALL INSTRUCTIONS BEFORE
PRESENTING YOUR MOTION!

The following rules and procedures must be followed for the Court to hear your Motion.

PLEASE DO NOT SUBMIT YOUR CONTESTED MOTION ELECTRONICALLY.
HOWEVER, YOUR MOTION MUST BE FILED WITH THE DEPARTMENT OF COURT
RECORDS AT www.dct.allechenvcountv.us BEFORE THE COURT WILL CONSIDER YOUR
MOTION.

1.

Beginning 8-2-2021, all CONTESTED MOTIONS MUST be presented by the movant in
person to the presiding Motions Judge in Courtroom 703 of the City-County
Building, PGH., Pa. 15219. All motions must provide the respondent with 10 days'
notice pursuantto local rule 208.3 unless the matter is a true emergency. The
General Motions Judge routinely presides daily at 9:30 am in Courtroom 703 of the
City-County Building, Pittsburgh, PA 15219. However, please check the Court’s
calendar posted online at www.alleghenycourts.us for any changes due to Court
scheduling, holidays and or further Orders of Court. Please be advised your motion
must also be filed with the Department of Court Records at
www.dcr.alleghenycounty.us before the Court will consider your Motion.

In addition to what is required in all Civil action coversheets, coversheets for all General
Motions MUST include the following information:

e all contact information for all attorneys, or if unrepresented, parties including name(s);
e cmail addresses;

e phone numbers;

e U.S. Mail addresses, and

e Date the Motion was served. [Sample provided on website]

All General Motions coversheets must include the above information, or the Motion WILL
NOT be heard.

LITIGANTS ARE ENCOURAGED TO CAREFULLY READ THE LOCAL RULES
AND THESE PROCEDURES, HOWEVER QUESTIONS REGARDING GENERAL
MOTIONS MAY BE SUBMITTED TO THE FOLLOWING:

Civilgenmotions@alleghenycourts.us



http://www.dcr.alleghenycounty.us/
http://www.alleghenycourts.us/
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.dcr.alleghenycounty.us%2F&data=04%7C01%7CKimberly.Zombeck%40AlleghenyCounty.US%7Ced13912846df420d0b5a08d910c0e383%7Ce0273d12e4cb4eb19f708bba16fb968d%7C0%7C0%7C637559242910206430%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=g0wN6NOhir6vFoRrjxHp8VIieemXi4gCXIxygXb%2BVDY%3D&reserved=0
mailto:Civilgenmotions@alleghenycourts.us

