CALENDAR CONTROL MOTIONS[footnoteRef:1] [1:  Please see Local Rule 208.3(a) as to what qualifies as a Calendar Control Motion to be heard by the Calendar Control Judge.] 


· CONTESTED MOTIONS

Calendar Control Motions are being held IN-PERSON in Courtroom 711, City County Building, 414 Grant Street, Pittsburgh, Pennsylvania 15219.  Generally speaking during an active trial term including the carry-over week, calendar control motions will be heard Tuesdays, Wednesdays, and Thursdays at 8:30 a.m.  At all other times, calendar control motions will be heard Tuesdays and Thursdays at 10:00 a.m.  Please see the calendar linked below for the dates that calendar control motions will be heard.   

Calendar Control Motions - Fifth Judicial District of Pennsylvania

Any party wishing to present a calendar control motion for argument shall select a date from the calendar linked above, making sure to adhere to the local rules on service to the opposing parties.  You do not need to have your chosen date approved by the court, simply choose your date in accordance with the local rules and follow the procedures listed below for emailing that information to the court to be added to the list for your chosen date.  

It is the responsibility of the moving party to notify all parties of the date of the argument.  Your motion MUST have a Notice of Presentation attached with the date, time, and location of the argument as well as a Certificate of Service indicating opposing parties have been served.

VERY IMPORTANT! READ THIS!  Your motion must be added to the motions list for the date you picked.  To do this please email your motion as a PDF document and your proposed order as a separate Microsoft WORD document to civilcalcontrolmotions@alleghenycourts.us  Opposing parties must be copied on this email, if there is no available email address for opposing parties please state that in your email to the court. 

VERY IMPORTANT! READ THIS! The subject line of all emails regarding motions should contain “contested, uncontested, or EMERGENCY” with the case name and docket number.  You must include in the body of the email the following information: current trial date or arbitration date (if requesting an initial trial date or arbitration date please indicate that in the email), the name of your motion, and the date of presentation of your motion.  If you do not include all of this information in your email to the court your email may be rejected! 

Judge Connelly uses electronic copies of your motion, order, and responses.  On rare occasions technical issues can result in a delay in your motion being heard, it is suggested that you bring a hard copy of your motion, order, or response with you to argument in the unlikely event there are technical issues your motion can still be argued.

· You are required to file your motion with the Department of Court Records before emailing to the court.  

· All orders will be filed by the court and will be available on the docket generally in 1-3 days from the date of argument.  Please check the docket to see if the order has been filed prior to contacting the court.

· If a motion was initially filed as contested but is later determined to be uncontested prior to the scheduled argument date, please notify the court by replying to the original email chain making sure all parties are copied on this email.  If you do not have access to the original email chain you must include in the body of your email the presentation date.  The order will then be signed as uncontested without the need for the parties to appear.

· If your presentation date changes or if the motion becomes resolved or withdrawn, please notify the court by replying to the original email chain so that your motion can be moved appropriately.  If you do not have access to the original email chain you must include in the body of your email the presentation date, along with the new presentation date (if being rescheduled), and you must include all parties on this email.  

· MOTIONS TO WITHDRAW AS COUNSEL (for cases on a trial list only)

Motions to withdraw as counsel should be filed and served on opposing counsel and the client. The client should have adequate notice and the opportunity to appear before the court and be heard.  For this reason, these motions cannot be submitted as uncontested and must be scheduled as a contested motion for presentation in accordance with these Standard Operating Procedures.

· EMERGENCY CONTESTED MOTIONS:

If you have a contested emergency motion that cannot be scheduled on a calendar control motions date due to the time restrictions involved, please email civilcalcontrolmotions@alleghenycourts.us to request an alternative date for argument.  Please indicate in the subject line ‘EMERGENCY’ and include in the body of the email the reason for the emergency and the timeframe in which the motion needs to be heard.  Once you receive a date and time from the court, you can then follow the procedures for filing and submitting contested motions.
 
· REMOTE HEARING REQUESTS:

If you have an exigent circumstance a remote hearing request can be submitted.  Please email civilcalcontrolmotions@alleghenycourts.us to request a hearing by Advanced Communication Technology (Microsoft TEAMS) and indicate what the exigent circumstance is.  You are not guaranteed a remote hearing.  Judge Connelly reviews all remote appearance requests and will either grant or deny the request.  Further instructions will be provided via email after your request has been received.  Remote hearing requests are for exigent circumstances only!

· UNCONTESTED MOTIONS: 

You are required to file your motion with the Department of Court Records before emailing the court.  Please state in the Notice of Presentation that the motion is being submitted in accordance with Judge Connelly’s Standard Operating Procedures and that a presentation date is not necessary. 
  
After your motion has been filed it should be emailed to  civilcalcontrolmotions@alleghenycourts.us for signing.  All parties should be copied on this email, if a party does not have an email address please state that in your email.  Please put in the subject line of the email UNCONTESTED with the docket number and case name; in the body of the email please list all parties in the case and their email addresses, or other contact information if email is not available, and state that the motion is uncontested, consented to, or unopposed.  Please provide your proposed order as a separate Microsoft WORD Document for electronic signing. 

If a motion is identified as uncontested, the order will be signed and filed without argument being scheduled, no appearance by any party will be necessary.  The order should be available on the docket within 3-5 days of being emailed.  

· EMERGENCY UNCONTESTED MOTIONS: 

If you have a time sensitive or emergency uncontested motion please indicate EMERGENCY in the subject line of the email and in the body of the email indicate the date the order must be signed by and the reason why.

VERY IMPORTANT! READ THIS!

All motions should meet the following requirements, if these requirements are not followed your email may be rejected:

· The subject line of all emails regarding motions should be titled as contested, uncontested, or EMERGENCY with the docket number and case name.

· All parties who have email addresses should be copied on the email to the court; if email addresses are not available please state that in the email. 

· The body of the email should include the current trial date or arbitration date (if requesting an initial trial date or arbitration date please state that in your email), the name of the motion and the date of presentation of your motion.  

· All motions should have a Notice of Presentation and Certificate of Service attached.  If you are submitting an uncontested motion, please state in the Notice of Presentation that the motion is being submitted in accordance with Judge Connelly’s Standard Operating Procedures and that a presentation date is not necessary. 

· Notice of electronic service should be displayed on the Certificate of Service. 

· All motions and orders must be emailed, and the proposed order must be provided as a separate Microsoft Word Document.

All matters or questions regarding calendar control motions should be emailed to civilcalcontrolmotions@alleghenycourts.us if you are unable to email please call 412-350-5904.

