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Local Rule 214 Issue Docket, Trial Lists and Trials. 

(1) Issue Docket - General Docket ("GD") Cases. 

Note: The requirements of Local Rule 214 to have a case listed for trial no longer applies 
to cases filed after 1/1/2026. Cases filed after that date shall be provided a trial term 
after the submission of a Case Summary Memorandum and Case Management 
Conference pursuant to Local Rule 212.1(3). 

(a) After the expiration of sixty (60) days from the date of service of the original 
complaint upon each defendant, and after all of the pleadings in a case are 
closed, any of the parties may file a praecipe to place the case at issue, thereby 
signifying that the case is ready to be listed for trial. The Praecipe to Place the 
Case at Issue shall be in the same form as FORM 214 (see subsection (b) 
below). Cases placed at issue receive consecutive numbers ("issue numbers") 
which are used to track the placement of cases on a trial list. After an issue 
number is assigned to a case, it shall be included on the caption and cover sheet 
of all subsequent filings. The Department of Court Records shall keep an issue 
docket of cases placed at issue. The Calendar Control Office of the Court of 
Common Pleas shall create the civil trial lists from those cases which have 
been placed at issue. 

Note: The Court has provided a mandatory form of Praecipe to Place Case at Issue, FORM 
214 (see subsection (b) below), which requires that counsel provide the Court with certain 
information regarding the case, to facilitate the orderly assembly of trial lists. 

Note: See Local Rule 4003.5(7)(a) regarding priority on trial lists for professional liability 
and product liability cases which meet certain criteria. The form to be used to obtain priority 
placement on trial lists for such cases is found at FORM 4003.5D at Local Rule 
4003.5(10)(d). This form is filed, at the appropriate time, in addition to the Praecipe to Place 
Case at Issue. 

 

FORM 214 Form of Praecipe to Place Case at Issue  

[CASE CAPTION, INCLUDING DOCKET NUMBER] 

PRAECIPE TO PLACE CASE AT ISSUE 
 

The undersigned party hereby certifies the accuracy of the following information to the 
Court, and requests that the Department of Court Records assign an issue number to this case, list 
this case on the issue docket, and place it in order on the next available trial list: 

 
1. At least sixty days have passed since the service of the original complaint on all 

defendants. 

2. All pleadings have been filed. 
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3. All preliminary motions and objections have been disposed of. 

4. There are plaintiffs and ____defendants remaining in the case. Plaintiffs remaining 
in the case, and their counsel, are: [list the parties and their counsel]. Defendants who 
have actually been served and who remain in the case, and their counsel, are: [list the 
parties and their counsel]. 

5. According to documents filed in the case, the following parties are not presently 
represented by counsel and should be provided with notice of earliest trial date pursuant 
to Local Rule 212.1([3]4) at the following addresses: [list unrepresented parties and their 
mailing addresses]. 

Alternative 5. According to documents filed in the case, there are no unrepresented 
parties in this case at this time. 

6. According to documents filed in the case, the following parties are presently represented 
only by out-of-county counsel. Such counsel should be provided with notice of earliest 
trial date pursuant to Local Rule 212.1([3]4): [list party, their out-of-county counsel, and 
counsel’s mailing address]. 

Alternative 6. According to documents filed in the case, there are no parties in this case 
who are represented only by out-of-county counsel. 

7. I estimate that the following number of days will be required for the trial of this case, 
including the time required for jury selection, closing arguments and charge: 

□ No more than 1 trial day 

□ 2 to 3 trial days 

□ 4 to 6 trial days 

□ 7 to 10 trial days 

□ 11 to 15 trial days 

□ More than 15 trial days 

8. A jury trial has/has not [circle one] been requested in this case. 

9. If this is a civil action that raises only claims for equitable relief, see Local Rule 1001 and 
FORM 1001 at Local Rule 1001(3). 

Respectfully submitted, 

Dated:______________________ By: _________________________________ 

[Identification of pro se party or counsel] 
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[Address and telephone number of pro se 
party or counsel] 

 
(2) Exceptions to Issue Docket. 

The following types of cases need not be placed at issue or otherwise certified ready for trial: 

(a) Cases filed after 1/1/2026, which will be placed on a trial list after the 
submission of a Case Summary Memorandum or Case Management 
Conference Pursuant to Local Rule 212.1(3) 

(b) cases pending on the Compulsory Arbitration docket (AR) and (LT); 

(c) appeals from Compulsory Arbitration; 

(d) cases originally filed in the general docket (GD) and transferred to Compulsory 
Arbitration; and 

(e) cases in which a new trial has been granted by either the court of original or 
appellate jurisdiction. 

Note: In cases in which a new trial has been granted, prompt written notice of the granting of 
such relief should be given by plaintiff to the Calendar Control Office of the Civil Division. 
 

(3) Removal from The Issue Docket. 

Cases which have been stricken from the issue docket shall receive new issue numbers after 
full compliance with this local rule and the filing of a subsequent Praecipe to Place Case at 
Issue. 

(4) Trial Terms. 

Civil Division trial terms are generally scheduled for five- or six-week periods commencing 
each January, March, May, September, and November. 

(5) Trial Lists.  Call of The List.  Date of Trial. 

(a) Initial Publication of Trial Lists. The trial dates for each term and the cases 
scheduled to be tried during that term are published approximately [one 
hundred and twenty (120) days] six (6) months prior to the beginning of 
each of the trial terms in the Pittsburgh Legal Journal. It shall be the 
responsibility of in-county counsel to monitor the Pittsburgh Legal Journal for 
the initial listing of a case on a trial list. Publication of trial lists in the 
Pittsburgh Legal Journal is the only form of notice given to in-county counsel 
of the listing of a case for trial. Unrepresented parties and out-of-county 
counsel who submit notice of their address to the Calendar Control Office of 
the Civil Division (see Local Rule 212.1([3]4)) are mailed a notice of earliest 
trial date. 
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Note: As soon as there is a published trial list, trial dates appear as docket entries in each 
individual case on the trial list. Docket entries are available online at: 
https://dcr.alleghenycounty.us. Additionally, published trial lists are also available on the 
Civil Division's website at: www.alleghenycourts.us. 

(b) Pre-trial Discovery Deadlines. Deadlines for the completion of discovery are 
published with the trial list in the Procedure, so that the response may be served 
on or before the date set for completion of discovery. 

Note: Generally, discovery is required to be completed sixty (60) days prior to the 
commencement of the trial term in which the case is listed for trial. 

(c) Call of the List. Each day during the trial term at 9:00 a.m., the Calendar 
Control Judge calls the daily trial list. Counsel for each party in each case listed 
for the first time on that date shall appear at said time, personally or through a 
representative, and shall advise the Court, when the case is called: 

• whether counsel for each party is ready for trial (each party, in turn, 
advises the court); 

• the expected time required to try the case; and/or 

• of any settlements which have occurred. 

Counsel shall be prepared to commence trial on and after the date of the Call of the List. 
Counsel shall be prepared to engage in conciliation immediately after the Call of the List, or 
at such other time as the Court may thereafter direct. Cases not commenced on the date listed 
will be called again the following day and each day thereafter, until the case is commenced, 
removed from the list by motion or settlement, or the trial term ends. Cases not commenced 
during the trial term are placed on a future trial list. 

(d) Daily Publication of Updated Trial List. During each trial term, daily trial 
lists, updated to reflect settlements, continuances, cases called for trial, or other 
dispositions of cases, are published daily in the Pittsburgh Legal Journal. It is 
the responsibility of all parties to monitor the status of their cases on the 
updated trial list. Written notice of updates will not be sent. 

Note: Updated trial lists are also available on the Civil Division website at: 
www.alleghenycourts.us. 

(e) Date of Trial. The dates for which cases are listed for trial are intended to 
serve as close estimates as to when each case will be reached for trial. 

(f) Trial Policy. 

(i) When the list of cases is first published, trial counsel must ascertain the 
readiness of their cases as to bills, reports, etc. and the availability of 
witnesses, doctors, experts, etc. involved in the case. 

http://www.alleghenycourts.us/
http://www.alleghenycourts.us/
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(ii) When it is ascertained that any person necessary for the trial of the case 
may not be available during the trial term, the deposition of that person 
for use at trial must be taken forthwith. 

(iii) Requests for continuances or adjustments of the trial date should be 
made as soon as possible after the initial publication of the trial list. 
Last-minute requests for continuances ordinarily will not be granted to 
accommodate counsel, clients or witnesses for business trips, vacations, 
or any absence during trial terms or for failure to comply with any of 
the trial policy rules. 

(iv) Counsel, as listed for the case, must be available and ready to try the 
case at the time it is called. 

(v) If listed counsel is not available, absent compelling reasons, substitute 
counsel must be available. 

(vi) A law firm not having sufficient trial counsel may be required to obtain 
substitute trial counsel. 

(vii) If listed counsel is not available and no substitute counsel is provided, 
the case will proceed without counsel. 

(viii) When called to select a jury, unless excused by the Court, counsel must 
appear within fifteen (15) minutes; if not present when so called, a clerk 
will select the jury and the case will be ordered to trial notwithstanding 
the absence of counsel. 

(ix) The trial policy rules will be applied regardless of the directions or 
desires of clients. 

Note: As to motions relating to cases appearing on a published trial list, see Local Rule 
208.3(a)(3) regarding the Calendar Control Judge. As to pre-trial statements, see Local Rule 
212.2. 

(6) Exception to Trial Lists. Cases which have been assigned to an individual judge do 
not appear on a trial list; rather, such cases proceed to trial as ordered by the individual 
assigned judge. Local Rule 220.1  Voir Dire. 

Editor’s Note: Adopted October 4, 2006, effective December 4, 2006. 
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